
Scheduling a section of a newly approved/unscheduled course:  

 

For scheduling a new section of a course, you will be able to 
schedule this course in CLSS by toggling to the top right of your 

courses screen where there will be a check box indicating “Show 
courses with no sections” (see below):  

 

 

 

Once you have selected this box, the new course number will 
appear in your menu of existing courses. From here, you can double 
click on the course title, and select the green plus sign on the right 

side of the screen to then add the course (see below): 

 

 

 

Once this green plus sign is clicked, CLSS will open the scheduling 
screen for this course.  

 

 

 


